QUY TRINH TO CHUC THI KET THUC HQOC PHAN

TRUONG PAI HQC NONG LAM TP.HCM S4 hiéu:
KHOA LAM NGHIEP Lan ban hanh:
Ngay ban hanh:

Tbong s trang: 4

I. MUC PICH VA PHAM VI AP DUNG :
1. Muc dich

Viéc xay dung, thuc hién quy trinh nay nham dam béo d& thi, diém thi va két qua ctia mdn hoc
ctia sinh vién hé chinh quy dugc kiém soat chit chg, tuan theo quy dinh ctia Trudng cling nhu xac

dinh két qua dao tao ctia Truong ciia Khoa théng qua két qua thi ctia sinh vién.

2. Pham vi ap dung
Khoa Lam Nghiép
IL TU VIET TAT

VPK: Vin phong khoa;

PDT: Phong dao tao.

BCNK: Ban chi nhiém khoa.

GVK: Tro ly gido vu; SV: Sinh vién.
II. NOI DUNG QUY TRINH




Lwu do cac

Noi dung thwe hién

Nguwoi chiu

bwéc cong viéc trach nhiém Bl st hevn
- Sau khi két thiic mén hoc két hop lich thi tir phong
dao tao, Khoa thong bdo lich ndp dé thi, giang vién
c6 nhiém vu ra dé thi va ddp 4n chuyén dén cho
oAb GVK, GVK nhfn va ldp bién ban nhn dé thi va
es 3 dap an. Sau d6 chuyén dén cho Trudng/ Phoé trudng | - BCNK 3
va trién bé thi

khai coi
thi

khoa xem xét .

- P& thi phai dam bao bao quat, ddy du céc ndi dung
cu thé cua chuong trinh moén hoc phai dinh hudéng

- Truong bd
mén

- Trg ly Giao vu

Bién ban tiép
nhén @ thi va

cho sinh vién hoc tap dat dugc kién thic co ban cua dép an.
mon hoc. - Giang vién
- Nhén danh sach thi,lap danh sach can bg coi thi.
A
Pé thi dugc chuyén dé Truéng/Phé khoa chon, giao
cho Td bd mén duyét xdc nhin vé& ndi dung. Néu - BCNK
v khong sai sot thi niém phong va gtri lai GVK. .
- T6 b6 mbn )
beé thi
- GVK
Gri dé thi
dén Ban
3 thi ¢t - GVK giii d8 thi cho Ban dé thi ctia Khoa
de Iglll cua g _BCNK
o4 - Ban d& thi ctia Khoa thong bdo lich in sao d& thi cho -GVK
phong thanh tra va tién hanh in sao dé thi, ¢am bao dé ) i
thi phai 16 rang ,ddy du vé sé lwong dé thi cho céc | ~ Cankbo frong be thi
phong thi va mon thi va bio mat tuyét di ban dé thi theo
su phan cong
ctia khoa




Trién khai
thi

Ban coi thi ciia Khoa phén céng cén bd coi thi, nhin

@& thi tir Ban dé thi ctia Khoa va t6 chirc thi dam béo
coi thi nghiém tic,dting quy trinh va cong biang cho
SV

BCNK

Can b6 trong
ban coi thi theo
su phén cong
cua khoa

Bai tfu' dt{ac GVK nhdn tie rBan col thi cua ’Khoa,
chuyén dén giang vién cham thi chdm nhat la 5
ngay sau khi thi.

. : : ‘ : - Bai thi.
- Chém nhat 15 ngay sau khi thi giang vién cham thi Gia e _ ,
va nhp diém cho sinh vién va nop diem cho GVK. |~ 1ang vien - Bién  ban
- Bai thi dugc cham phai chinh xdc theo dling dép 4n | - Can b duge | cham thi
va nang luc cta sinh vién, nhdp diém chinh xéc, phan cong Danh séch
trung thye. i thi
- Danh séch thi phai c6 ddy du céc chit ky theo yéu 1
cau.
- Sau khi hoan tit bang diém, giang vién chuyén bang
diém dén GVK
Sn b : ‘ - Bang diém
Nep bang - GVK Iuu 1 bén, v& chuyén 1 ban v& Phong ddo tao .
dlem, luu GVK ~ Darlh SéCh
ho so thi
3 4 7
- Sau khi biét diém thi tir phong dao tgo, sinh vién
- ¢ khiéu nai vé di€ém thi thi ndp don phic khao
Phic cho GV Khoa
khdo bai ' B6 mén Danh sach
thi - GV Khoa s& g don xin phuc khao cho truémg/ - dicu  chinh

phé b mdn quan Iy mén hoc. Trudng/phé b mén
s& phén cong giang vién cham phiic khao va ndp lai
GV Khoa.

diém




IV. MAU BIEU SU DUNG :

STT Tén biéu miu M s6 biéu miu| Thoi gian leu | Noi leu Nguwoi/bd phin
toi thiéu chiu trach nhiém
1 [Péthi 1 ndm VPK GVK
2 Bién ban ban giao dé thi Sau khi két VPK GVK
thic ky thi
3 |Bién ban ban giao bai thi Sau khi két VPK GVK
thiic k¥ thi
4 |Bai thi. 2 nam VPK GVK
5  |Bang diém 4 nam VPK va PDT .GVK

Nguoi soan thao Ngudi kiém tra Negwoi phé duyét
. | v U
ke |y
Chuc GIAO VU KHOA PHO TRUOGNG KHOA TRUGONG KHOA
danh
Ho vatén | CN.Pinh Thi Minh Xuin | TS. Nguyén Minh Canh | TS. Ting Thi Kim Hong




